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ROLE PROFILE
	Role Title
	Material Controller
	Internal Reference
	OBU-0070
	Business Unit / Group Function
	OBU
	BU Team / Sub-Function
	Supply Chain
	Location
	SBP;Tullamore
	Team Leader Role
	Materials Management Team Leader
	Role Level
	4B
	Team Members
	No
	Role Purpose 

Responsible for the creation of vendor schedules and purchase orders for packaging in line with MRP, ensuring continuity of supply to the production lines in support of effective and efficient operations to meet customer demand.


	Accountabilities

•	Coordinate the call off of packaging materials to fully support the production schedule using the planning system (OMP), whilst keeping within agreed stock targets in line with the Stock policy. 
•	Liaise with internal stakeholders to review and interpret proposed vendor schedules to ensure operational viability, managing any supply issues, as per the William Grant Way, and escalating when needed.
•	Liaise with vendors to identify any potential issues, ensure capacity is available to meet demand, and manage any supplier quality issues in conjunction with the Quality and Procurement teams.
•	Report on vendor and commodity performance, ensuring accuracy and timelines are met. 
•	Monitor and report on service level agreements with key vendors, covering batch sizes, frequency of makes, campaign planning, performance management, stocking policies and lead-times.
•	Conduct the reconciliation of paid and committed stock held externally at the suppliers’ site, as per the agreed process, ensuring that stock levels are within the agreed parameters and that obsolescence is minimised. 
•	Maintain master data within the ERP system to optimise the running of MRP, including managing part revisions, phase in/out dates and material part status. 
•	Setup and confirm approval of new material parts in the ERP system as per the NPD part creation process, ensuring adherence to agreed service levels.
•	Participate and contribute to team performance by engaging in team meetings and taking an active part in problem solving activities
•	Work collaboratively with peers and colleagues and apply learnings from identified training and development activities required to perform in role.
•	Follow and comply with all WGW processes, standards and guidelines in the performance of your role, reporting any non-conformances in a timely manner.
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