	Job Title
	Group Tax Manager

	Business Unit / Group Function
	Central Services/Finance

	BU Team / Sub-Function
	Tax

	Location
	Arete

	Team Leader 
	Group Tax & Company Secretary

	Team Members
	No

	Job Level
	3B

	Role Purpose 
Lead the day to day operation of the Tax Function, Manage, ensuring the Group’s tax affairs to ensure tax risks are identified, minimised and communicated to key stakeholders. Assist in managing the other overseas entities tax affairs.  Be the Group’s first point of contact for corporate and other tax advice.


	Accountabilities

· Lead the Group’s direct and indirect tax compliance with particular focus on the UK, Ireland and Africa, meeting all statutory deadlines and requirements.  This will including the preparation / review and submission of corporation tax returns for each entity, either internally or through outsourced arrangements.
· Manage the financial statement year-end group process for tax, including the preparation of provisional tax returns, group consolidation schedules, accounting for current and deferred tax and related tax disclosures.
· Manage tax payment forecasting and quarterly tax payment process and assist with the management of UK tax audits.
· Manage and submit the group’s ATED, P11d, PSA, VAT, returns, SAO compliance, and prevention of fraud and off payroll working requirements as well as providing assistance and advice in the operation of other taxes applicable to the group.
· Assist in the drafting and review of transfer pricing documentation.  Manage the drafting and submission of the annual country-by-country report, including, where relevant, external publication.  Take ownership of the creation / updating of benchmarking studies to evidence internal margins made across the business. 
· Manage the preparation and filing of all requirements required under BEPS Pillar II compliance, including global filing requirements, local filing requirements and top up taxes
· Support non-UK entities with any tax audits being conducted by overseas tax authorities.
· Build relationships with external tax advisors, HMRC and develop strong day-to-day working relationships across the Group and Central Services and delivering training where necessary.
· Assist with the delivery and development of the Group’s tax strategy. Develop and review appropriate policies and procedures to minimise the risk of tax audit challenge by tax authorities.  
· Ensure that appropriate tax technology is used where it will reduce the impact of routine administrative matters and meet the requirements of the move to digital taxation.
· Monitor changes in tax law and advise on any impact these changes will have on the group. Be aware of any other global tax changes which are likely to impact the group.
· Support with the review of payroll calculations and payments for a number of the overseas payrolls.  Provide guidance in relation to overseas payroll taxes and set up of foreign payrolls. 
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